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Please arrange a Customs officer to supervise the following excise operation:
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Signature and Company Chop
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Confirmation of the above appointment.
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Purpose of Collection

1. The personal data provided by means of this form as well as any updates of them will be used by the Customs and Excise
Department for the following purposes:

(a) activities relating to the processing of your application of appointment for customs attendance and other duties
performed by the Customs and Excise Department; and/or

(b) facilitating communication between the Customs and Excise Department and yourself.

2. Matching procedure within the meaning of the Personal Data (Privacy) Ordinance (the Ordinance) may be employed to
facilitate the processing of the data for the above mentioned purposes. Matching procedure means the comparison of
personal data provided by the applicant with the existing records (e.g. conviction record) kept by the Department, other
departments/organisations to ensure that the applicant is satisfied with the requirements of the application.

3. It is obligatory for you to supply the personal data as required by this form. If you do not provide sufficient information, we
may not be able to process your application.

Classes of Transferees

4.  The personal data you provide by means of this form may be disclosed to other Government departments and agencies for
the purposes mentioned in paragraph 1 above; or where such disclosure is authorized or required by law.

Access to Personal Data

5. You have a right of access and correction with respect to personal data as provided for in sections 18 and 22 and principle 6
of Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your
personal data provided in this form.

Enquiries
6.  Enquiries concerning the personal data collected by means of this form, including the making of access and corrections,
should be addressed to:

Departmental Secretary

Office of Departmental Administration
Customs and Excise Department

31/F., Customs Headquarters Building,
222 Java Road,

North Point, Hong Kong

Telephone: 3759 3841  Fax: 3108 2305



