
   
          

 

  

 

 
  

 
 

   
    

 
  

 
 

 

 ( ) 
Descriptions of Precious Metals and Stones Business & 

Anti-Money Laundering and Counter-Terrorist Financing (AML/CTF) Measures (Renewal) 

/  
Name of Applicant 

B  
DPMS Category B Registration No. 

  
Part A Descriptions of Precious Metals and Stones Business 

A.1  (
  

) 
Company background and structure (e.g. company history, organizational structure, number of employees, 
business nature, types of goods and services provided, etc. If there have been any changes since the approval 
of your last application or submission of annual return, particularly regarding the business pattern of 
“Specified Cash Transactions”, please specify.) 

 
Please use the Supplementary Sheet at Part C if the space provided is not adequate. 

 “ ”  Please insert a “ ” in the appropriate box 
*  Please delete as appropriate 

1 



   
          

 

 

  
 

  
  

 

A.2  (
/  

) 
Information of Hong Kong or non-Hong Kong group holding company to which the Applicant belongs 
(e.g. brief introduction of the group holding company, business relationship between the Applicant and the 
group holding company, whether the group holding company is currently subject to other type(s) of 
supervision, such as a licence granted by other regulator/competent authority, etc. If there have been any 
changes since the approval of your last application or submission of annual return, please specify.) 

 
Please use the Supplementary Sheet at Part C if the space provided is not adequate. 

 “ ”  Please insert a “ ” in the appropriate box 
*  Please delete as appropriate 
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Part B Anti-Money Laundering and Counter-Terrorist Financing Measures 

(1)  
Policies, procedures and controls 

B.1 
? 

Has the Applicant put in place adequate and appropriate policies, procedures and 
controls to comply with the anti-money laundering and counter-terrorist financing 
requirements, as evidenced by policy statement(s) or other written documents? 

 Yes  No 
 

B.2   
(a)  (i)  

(ii) (b)  
? 

Before establishing business relationships or before carrying out specified cash 
transactions with customers, would the Applicant conduct customer due diligence 
measures (a) to identify and verify (i) the identity of the customers and their beneficial 
owners, and (ii) the identity of the persons purporting to act on behalf of the customers 
and the authority to act on behalf of the customers; and (b) to obtain information on the 
purpose and intended nature of the business relationships with the Applicant? 

 Yes  No 
 

B.3 (  
 )  

? 
Would the Applicant carry out enhanced customer due diligence measures when 
dealing with situations which present a high risk of money laundering or terrorist 
financing (e.g. the customers have not been physically present for identification 
purposes or the customers are politically exposed persons)? 

 Yes  No 
 

B.4 
(  

 ) ? 
Would the Applicant adopt the risk-based approach to continuously monitor its 
business relationship with the customers and their transactions, so as to ensure that the 
business relationship and transactions are consistent with the applicant’s knowledge of 
the customers (e.g. to differentiate the “normal” business activities and transaction size 
of a particular customer from the “abnormal” ones) and identify suspicious 
transactions? 

 Yes  No 
 

B.5     
? 

Has the Applicant provided staff with policies or guidelines in relation to the conduct 
of customer due diligence, criteria for identifying suspicious transactions, and relevant 
anti-money laundering and counter-terrorist financing measures for reference? 

 Yes  No 
 

 B.1  B.5   
If the answer to any of the items B.1 to B.5 is “No”, please explain the reasons in the Supplementary Sheet at Part C. 

 “ ”  Please insert a “ ” in the appropriate box 
*  Please delete as appropriate 
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B.6 

 

Is the Applicant currently using screening system provided by a third party service 
provider for identifying politically exposed persons and the persons designated on the 
terrorist financing and proliferation financing sanctions list during the customer due 
diligence procedures? 

 Yes  No 
 

 :    
 

Attention : Use of a third-party screening system does not relieve the Applicant of legal responsibility. The 
Applicant remains ultimately responsible for ensuring full compliance with customer due diligence 
requirements. 

: 
If the answer is “Yes”, please provide the name of the screening system: 

_______________________________________________________________________________ 

   
 

If the answer is “No”, please explain how the Applicant has ensured full compliance with customer due diligence requirements 
in the past. The Applicant may be required to provide information to demonstrate full compliance with the requirements. 

 
Please use the Supplementary Sheet at Part C if the space provided is not adequate. 

 “ ”  Please insert a “ ” in the appropriate box 
*  Please delete as appropriate 
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B.7  ? 
Would the Applicant carry out customer due diligence measures through an 
intermediary? 

 Yes  No 
 

 :    
 

Attention : Carrying out customer due diligence measures through an intermediary does not relieve the Applicant 
of legal responsibility. The Applicant remains ultimately responsible for ensuring full compliance with 
customer due diligence requirements. 

 
If the answer is “Yes”, please elaborate on the arrangements. 

B.8  ? 
Would the Applicant keep transaction records and records obtained through customer 
due diligence measures at the business premises? 

 Yes  No 
 

 
If the answer is “Yes”, please specify the record-keeping duration and means below: 

  
If the answer is “No”, please explain the reasons below: 

 
and provide the required “Album of Record-Keeping” in Part D by following the sample as shown in the Appendix, 
to demonstrate the Applicant’s compliance measures. 

 
Please use the Supplementary Sheet at Part C if the space provided is not adequate. 

 “ ”  Please insert a “ ” in the appropriate box 
*  Please delete as appropriate 
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B.9  (  455 )  
( ) (  405 ) ( ) (  575 

) ? 
Has the Applicant put in place a system or procedures to submit suspicious transaction 
reports to the Joint Financial Intelligence Unit as required under the Organized and 
Serious Crimes Ordinance (Cap. 455), Drug Trafficking (Recovery of Proceeds) 
Ordinance (Cap. 405) and United Nations (Anti-Terrorism Measures) Ordinance (Cap. 
575)? 

 Yes  No 
 

 
If the answer is “Yes”, please elaborate on the Applicant’s current system or procedures for reporting suspicious transactions. 
If the renewal application for registration is granted, how will the Applicant enhance the effectiveness of the suspicious 
transaction reporting system or procedures during the new registration period? If the answer is “No”, please explain the 
reasons. 

 
Please use the Supplementary Sheet at Part C if the space provided is not adequate. 

 “ ”  Please insert a “ ” in the appropriate box 
*  Please delete as appropriate 
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B.10 
  

? 
Has the Applicant provided staff with appropriate training on prevention and detection 
of money laundering and terrorist financing activities, including training to raise their 
awareness of business practices against money laundering and terrorist financing, and 
maintained records of such training? 

 Yes  No 
 

  
   

If the answer is “Yes”, please elaborate on the anti-money laundering and counter-terrorist financing (AML/CTF) training 
received by the staff and management to date. If the renewal application for registration is granted, how will the Applicant 
plan to enhance the AML/CTF training in the new registration period? If the answer is “No”, please explain the reasons. 

 
Please use the Supplementary Sheet at Part C if the space provided is not adequate. 

 “ ”  Please insert a “ ” in the appropriate box 
*  Please delete as appropriate 
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(2)  
Key Personnel 

B.11  
Particulars of personnel responsible for senior management oversight 

 
(* / / / ) 
Name in English (*Mr/Mrs/Miss/Ms) (  Surname first then other names) 

 ( ) 
Name in Chinese (if applicable) 

 
Position in Company 

/  Sole Proprietor/Licenced Hawker 
 Partner 

 Director 
 Senior management staff authorized by the board of directors 

 Position _______________________ 

^ 
Direct Contact Email^ 

^ 
Mobile Phone No.^ 

 ( )^ 
Contact Address (Regular Workplace)^ 

: (a) (b) B.12 
 

Remarks: If the personnel responsible for senior management oversight are senior management staff authorized by the board 
of directors, please provide (a) an authorization letter signed by the board of directors; and (b) particulars of one 
director in B.12 below. 

B.12  
Particulars of one director 

 
(* / / / ) 
Name in English (*Mr/Mrs/Miss/Ms) 

(  Surname first then other names) 

 ( ) 
Name in Chinese (if applicable) 

^ 
Direct Contact Email^ 

^ 
Mobile Phone No.^ 

 ( )^ 
Contact Address (Regular Workplace)^ 

B.13  
Particulars of the Compliance Officer (CO) 

 
(* / / / ) 
Name in English (*Mr/Mrs/Miss/Ms) 

(  Surname first then other names) 

 ( ) 
Name in Chinese (if applicable) 

 
Position in Company 

^ 
Direct Contact Email^ 

^ 
Mobile Phone No.^ 

 ( )^ 
Contact Address (Regular Workplace)^ 

: (a)  
(b)  

Remarks: (a) The CO shall normally be based in Hong Kong; and 
(b) If you have more than one CO, please make a photocopy of this page for filling in the particulars of the other CO. 

 “ ”  Please insert a “ ” in the appropriate box 
*  Please delete as appropriate 
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B.14  
Particulars of the Money Laundering Reporting Officer (MLRO) 

 
Please indicate whether the CO is also appointed as the MLRO: 

 Yes 
 No (    ) 

(If “No”, please provide MLRO’s particulars, and the MLRO shall normally be based in Hong Kong) 

 
(* / / / ) 
Name in English (*Mr/Mrs/Miss/Ms) (  Surname first then other names) 

 ( ) 
Name in Chinese (if applicable) 

 
Position in Company 

^ 
Direct Contact Email^ 

^ 
Mobile Phone No.^ 

 ( )^ 
Contact Address (Regular Workplace)^ 

B.11 – B.14  ^ : 2 B

  B  
 

B.11 – B.14 Remarks ^ : The Department will still disseminate official notification(s) through the email, telephone number 
and the address of the principal place of business provided by the Applicant in the Form 2 – 
“Application for Renewal of a Dealer in Precious Metals and Stones Category B Registration”. The 
additional direct contact email, mobile phone number and contact address (regular workplace) as 
requested in this Proforma, are to primarily facilitate this Department to follow up on the Applicant’s 
compliance situation promptly upon renewal of the Category B registration. 

 “ ”  Please insert a “ ” in the appropriate box 
*  Please delete as appropriate 
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Part C Supplementary Sheet 

_______  

Supplementary information for item ________ : 

 “ ”  Please insert a “ ” in the appropriate box 
*  Please delete as appropriate 

10 



   
          

 

    

       

 
          

 
 

   
  

 
 
 

  
Part D Album of Record-Keeping 

  

In order to demonstrate that the Applicant’s record-keeping measures have been in place, the Applicant has attached 
the Album of Record-Keeping consisting of page(s) by following the sample as shown in the Appendix. 

* /  /  ( )  
 Name in block letters Date 

*Signature of the Applicant/authorized partner of the 
partnership/authorized director or senior management staff of 

the corporation and company chop 

 “ ”  Please insert a “ ” in the appropriate box 
*  Please delete as appropriate 
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 Appendix 

 
Album of Record-Keeping 

(  Sample) 

 
Name of Applicant Ocean Pearl Goldsmith  

  
DPMS Category B Registration No. B-B-23-04-XXXXX 

Business Premises/Online information 

1.     
( ) ( ) 

Photos of main entrance(s) of the principal place of business and all other business premises1 of 
the registrant marked with the address(es) showing signboard(s) depicting registrant’s particulars 
(e.g. trading name) and the certificate of registration / branch certificate(s) (where applicable) 
displayed 

 ( )  
Photos showing the interior of the premises (especially where registration-related documents and 
records are stored) marked with address(es) 

3. ( ) 
Photos showing the display of registration information online (where applicable) 

 XX  
Principal place of business: G/F, XX Nathan 

Road, Mong Kok, Kowloon 

( )  YY  
 8  C  

Business premises (storage of documents): Flat C, 
8/F, Good Business Building, YY Nathan Road, 

Mong Kok, Kowloon 

 Website: 
https://www.xxx.oceanpearl.com.hk 

 615  53ZTZ  
 

  
  
  

   
 2 B  

 
Pursuant to section 53ZTZ of the Anti Money Laundering and Counter Terrorist Financing Ordinance, Chapter 615 (“AMLO”), Laws 
of Hong Kong, “business premises” means any premises at which the registrant carries on a precious metals and stones business, 
including any premises used for the purpose of — 
(a) the carrying out of face-to-face transactions with customers; 
(b) the administration of the affairs or business of the registrant; 
(c) the processing of transactions; or 
(d) the storage of documents, data or records. 
The applicant must report them in the Form 2 - Application for Renewal of a Dealer in Precious Metals and Stones Category B 
Registration. 
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 Appendix 

 
Album of Record-Keeping 

(  Sample) 

 
Required photos/documents/records 

B
(AML/CTF)  

Notes from Customs: The documents listed below are not exhaustive and intended to serve as general 
reference. Category B registrants can provide further supplementary information to demonstrate 
their AML/CTF competency. 

(1)  
Photos showing that there are physical / electronic files in place which include – 

(a)  AML/CTF   
 

Anti-Money Laundering and Counter-Terrorist Financing (AML/CTF) Policies, Procedures and Controls (AML/CTF 
Systems), including: 

  
AML/CTF Policy Statement with senior management / Board of Directors approval 

 
Company structure, business nature, number of employees, other governance arrangements and risk profile of 
customers 

  
AML/CTF responsibilities of Senior Management Oversight, Compliance Officer, Money Laundering Reporting 
Officer and related staff 

(b)   
Anti-Money Laundering and Counter-Terrorist Financing (AML/CTF) Measures, including: 

(RBA)  (ML/TF)  
Risk-Based Approach (RBA) for conducting money laundering and terrorist financing (ML/TF) risk assessment 

(CDD) (PEP )  
( ) (EDD)  

 
Procedures for conducting Customer Due Diligence (CDD) measures; screening politically-exposed persons 
(PEP screening); screening terrorists / designated persons and entities sanctioned by the United Nations Security 
Council (sanctions screening); handling high-risk jurisdictions/situations; and conducting Enhanced Customer 
Due Diligence (EDD) measures 

 
Ongoing monitoring of business relationships and transactions 

 (JFIU) (STR)  
Procedures for identifying and reporting suspicious transactions internally and submitting Suspicious 
Transaction Reports (STRs) to the Joint Financial Intelligence Unit (JFIU) 

 
Procedures for record-keeping 

 AML/CTF  
AML/CTF training for employees and management Staff 

( )  
Photos of physical/electronic files attached)  

 
The above documents are ready for Customs inspection. 
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 Appendix 

 
Album of Record-Keeping 

(  Sample) 

(2) (CDD)   
Records demonstrating that the Customer Due Diligence (CDD) measures are in place, noting 
that -

(a)  

In general, CDD measures on Individual Customer include, but not limited to:-
    

  

Identification and verification of the identity of the customer, and screening for high risk situations (e.g. PEP, 
terrorists or designated persons and entities sanctioned by the United Nations Security Council), e.g. 

Customer identity  

Screening record 
 

Ongoing monitoring  

(b)  
In general, CDD measures on Business Customer include, but not limited to:-

    
  

Identification and verification of the identity of the related entities, and screening for high risk situations (e.g. 
PEP, terrorists or designated persons and entities sanctioned by the United Nations Security Council), e.g. 

 
Customer identity  

(BO)  
Beneficial owner(s) (BO) identification and identity 

(PPTA)  
Person purporting to act on behalf of customer (PPTA) identity 

(PPTA)  
PPTA’s authority and verification 

(BO) (PPTA)  
Customer’s, each BO’s and PPTA’s screening records 

 
Ongoing monitoring 
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 Appendix 

 
Album of Record-Keeping 

(  Sample) 

(  
(CDD) ( ))  

(One complete and accurate CDD record of an individual customer (if any) performed in the past 
3 years relating to a specified cash transaction attached) 

 
Other records are ready for Customs inspection. 
(Reference: https://www.youtube.com/watch?v=eVIh_tWCZqc * starting at 1:35) 
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 Appendix 

 
Album of Record-Keeping 

(  Sample) 

(  
(CDD) ( ))  

(One complete and accurate CDD record of a business customer (if any) performed in the past 3 
years relating to a specified cash transaction attached) 

 
Other records are ready for Customs inspection. 
(Reference: https://www.youtube.com/watch?v=eVIh_tWCZqc * starting at 1:35) 

5 



 
 

 
 

 
 

 

  
  

 

    

 
 

 
 

 
  

 
 

 

 
   

 
 

 
 

  

 
 

 
 

  
 

 
 

   
  

  
  

 
 

 
 

 
 

 Appendix 

 
Album of Record-Keeping 

(  Sample) 

(3) (EDD)  
A record demonstrating that Enhanced Customer Due Diligence (EDD) measures are in place, 
noting that - 

(ML/TF)  
(EDD)  

EDD measures in relation to a situation that by its nature may present a high ML/TF risk or specified circumstances, 
include: 

 
Information on the source of wealth and source of funds 

   
Other EDD measures (where applicable) 

 
Senior management’s approval 

 
Enhanced ongoing monitoring of business relationships and transactions 

(  
(EDD) ( )  )  
(One complete and accurate EDD record performed in the past 3 years relating to a specified cash 
transaction attached (if any) with the high-risk situation mentioned) 

 
Other records are ready for Customs inspection. 

(4)  
Photos showing that there are physical / electronic files capturing the registrant’s risk assessment 
are in place, noting that -

 (AML/CTF) (RBA)  
Risk-Based Approach (RBA) for the AML/CTF systems, including: 

  
conducting institutional risk assessment (such as customers, products, transactions) 

(CDD) (EDD)  
 

RBA for CDD, EDD and monitoring business relationships and transactions 
 (ML/TF)  

Senior Management Approval of ML/TF risk assessment results 
  

Review and update of ML/TF risk assessment framework 

( )  
Photos of physical/electronic files attached)  

 
The above documents are ready for Customs inspection. 
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 Appendix 

 
Album of Record-Keeping 

(  Sample) 

(5) (SCTs)   
Photos showing that there are physical / electronic files capturing the registrant’s specified cash 
transactions (SCTs) and transaction monitoring mechanism, noting that -

(a) (SCTs)  
Specified Cash Transactions (SCTs), including: 

  
 

Transaction details and characteristics (e.g. the products and counterparties involved, and the nature, volume, 
size, pattern and complexity of transactions) 

(b)  
Transaction Monitoring Systems and Processes, including: 

 
Method such as the degree of manual processes, automation, use of technology and the model adopted 

 
Factors such as the underlying parameters, thresholds, alert indicators and rationale for adopting the systems 

 
Extent of monitoring such as frequency and intensity of scope in monitoring 

 
Escalation mechanism and risk mitigating measures 

 
Regular review of the systems and processes 

( )  
Photos of physical/electronic files attached)  

 
The above documents are ready for Customs inspection. 

(6)  
Photos showing that there are physical / electronic files capturing the registrant’s mechanism for 
reporting suspicious transactions, which should include -

   
Approach for identifying unusual and suspicious transactions (such as red flag indicators)  

 
Approach for reporting unusual and suspicious transactions 

( )  
Photos of physical/electronic files attached)  

 
The above documents are ready for Customs inspection. 
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 Appendix 

 
Album of Record-Keeping 

(  Sample) 

(7)  
A record demonstrating that the registrant’s staff training is in place, noting that -

 (AML/CTF)  
AML/CTF training should include -

 (  )  
The type, scope, content, frequency, delivery methods of training programme (with categories of 
employees/management involved) 

 
Keeping of training record 

  
Ongoing AML/CTF training plan and monitoring of the effectiveness of training 

( )  
(One training record showing the date, subject, venue and participants in the past three years 
attached) 

 
Other records and files containing staff training matters are ready for Customs inspection. 
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